GSA Board Positions
(All board members must attend all board meetings)
President: 
· Notifies club of events and meetings through Instagram, Twitter, and Remind 101
· Create flyers for club and events
· Leads meetings
· Creates club and board agendas
· Show up to all events, club and board meetings, and CFL GSA Meetings 
· Purchases stuff with club money as needed
· Writes reports for CFGSA Network

Treasurer:
· Make and keep budgets for club and club events
· Track club spending and funds
· Take out purchase orders, turn in receipts, and write receipts
· Creates fundraisers and applies for grants

Historian:
· Take photos of club meetings, events, and activities
· Run the club Instagram
· Archives photos in Google Drive

[bookmark: _gjdgxs]Secretary:
· takes notes at every club and board meeting
· archives these notes in google Drive
· Keep documents for club
· Upkeep the calendar for the club
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Volunteer Coordinator: 
· Finds and contacts places to volunteer at/with
· Plans and coordinates volunteer events
· Leads club participation in school wide charity events like Relay for Life
· are you comfortable contacting people on the phone or meeting with them in person? 
